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1. Statement of Intent
Rokita School of Dance is committed to providing and maintaining a safe, healthy and supportive environment for all students, parents, visitors and participants attending classes, workshops, private lessons, performances and after-school clubs.
Tamika Rokita accepts responsibility for taking all reasonably practicable steps to protect the health, safety and welfare of those participating in activities delivered by Rokita School of Dance.
The school aims to provide:
· A safe environment for dance and physical activity.
· Safe access to and from classes.
· Safe use and storage of equipment.
· Appropriate supervision during activities.
· Information, instruction and guidance to minimise risks.
· A culture where safety concerns can be raised and addressed promptly.
This policy operates in accordance with relevant legislation including:
· Health and Safety at Work etc. Act 1974
· Management of Health and Safety at Work Regulations 1999
· Children Act 1989 and 2004
· Equality Act 2010
· Data Protection Act 2018
This policy will be reviewed annually or sooner if circumstances require.

2. Responsibilities
Principal Dance Teacher
Tamika Rokita is responsible for:
· Promoting health and safety within all activities.
· Identifying and managing risks.
· Maintaining appropriate insurance.
· Ensuring emergency procedures are understood.
· Recording accidents and incidents where necessary.
· Monitoring the suitability of venues and equipment.
· Maintaining safeguarding and welfare standards.

Students
Students are expected to:
· Follow instructions given during classes.
· Wear suitable dance clothing and footwear.
· Behave responsibly.
· Report injuries or concerns promptly.
· Respect other participants and facilities.

Parents and Guardians
Parents and guardians are responsible for:
· Providing accurate emergency contact details.
· Informing Rokita School of Dance of medical conditions.
· Ensuring children arrive and are collected safely.
· Updating information when circumstances change.

3. Risk Management
Reasonable steps will be taken to identify and reduce foreseeable risks.
Risk assessments may be completed where appropriate for:
· Dance classes
· Workshops
· Performances
· After-school clubs
· New venues
· Special events
Risk assessments will consider:
· Participant age
· Ability level
· Venue suitability
· Equipment
· Emergency access
· Medical considerations

4. Accidents and Incident Reporting
All accidents, injuries, incidents and near misses should be reported as soon as reasonably possible.
Where appropriate, records will include:
· Date and time
· Location
· Individuals involved
· Description of incident
· Action taken
· Witness details where relevant
Parents or guardians will be informed of accidents involving children.
Records may be retained for safeguarding, insurance and legal purposes.

5. First Aid
Rokita School of Dance is committed to maintaining appropriate first aid arrangements.
Tamika Rokita is currently undertaking first aid training and will continue to maintain knowledge and awareness of emergency procedures.
In the event of injury:
· Emergency services will be contacted where necessary.
· Parents or guardians will be informed as soon as possible.
· Appropriate first aid assistance will be provided where safe and appropriate.
For serious injuries:
· Emergency services will be called immediately.
· The participant will not be moved unless necessary to prevent further danger.
· Appropriate supervision will be maintained until help arrives.

6. Medical Information
Participants and parents are responsible for informing Rokita School of Dance of:
· Medical conditions
· Allergies
· Asthma
· Epilepsy
· Diabetes
· Injuries
· Other relevant health concerns
Emergency contact information must remain current.
Medical information will be handled in accordance with the Privacy Policy.

7. Venue Safety Checks
Before activities begin, reasonable checks should be carried out.
Checks may include:
Floors
· Clean and free from hazards
· Dry and suitable for dance activity
· Free from obstructions
Doors and Exits
· Emergency exits accessible
· Exit routes clear
· Doors functioning correctly
Lighting
· Adequate visibility
· No obvious electrical hazards
Mirrors and Fixtures
· Secure and undamaged
· Safe for use
General Environment
· Suitable temperature
· Adequate ventilation
· Safe participant capacity
Any concerns should be addressed before activities commence where possible.

8. Equipment Safety
Any equipment used during activities should be:
· Suitable for purpose
· Maintained appropriately
· Stored safely
· Checked regularly
Damaged equipment should not be used.
Students must be supervised when using equipment.

9. Safe Dance Practice
Rokita School of Dance is committed to promoting safe dance practice.
Students have the right to:
· Safe and appropriate instruction
· Teaching suitable for age and ability
· Appropriate progression of skills
· Access to information regarding injury prevention
· A supportive learning environment
Teachers will seek to:
· Plan classes appropriately
· Encourage safe technique
· Promote hydration and rest
· Avoid unreasonable physical demands
· Adapt activities where appropriate
Participants should:
· Work within their capabilities
· Report pain or injury immediately
· Follow safety instructions

10. Clothing and Footwear
Participants should wear:
· Appropriate dancewear
· Suitable footwear
· Clothing that does not create unnecessary hazards
Jewellery should be removed where appropriate.
Hair should be secured where necessary.

11. Fire Safety
All venues used by Rokita School of Dance should have appropriate fire safety procedures.
Participants will be directed to emergency exits where appropriate.
Fire exits must remain unobstructed at all times.

Fire Evacuation Procedure
If a fire alarm sounds:
1. Stop the activity immediately.
2. Leave the building using the nearest safe exit.
3. Do not collect personal belongings.
4. Proceed calmly to the designated assembly point.
5. Await further instructions.
6. Do not re-enter the building until authorised.
Emergency services should be contacted where required.

12. Security
Reasonable steps will be taken to ensure participant safety.
Any unknown or suspicious individuals should be reported immediately.
Children will not be released to unauthorised persons.
Parents should notify Rokita School of Dance in advance if collection arrangements change.

13. Weather and Environmental Conditions
Activities may be modified, postponed or cancelled where weather or environmental conditions create safety concerns.
Examples include:
· Snow and ice
· Flooding
· Excessive heat
· Unsafe travel conditions
· Venue closures
Participant safety will always take priority.

14. Insurance
Rokita School of Dance maintains public liability insurance.
Insurance arrangements will be reviewed regularly to ensure appropriate cover remains in place.

15. Policy Review
This policy will be reviewed annually or sooner where:
· Legislation changes
· Working practices change
· An incident highlights the need for review
· New activities are introduced

16. Contact Information
Rokita School of Dance
Principal: Tamika Rokita
Email: rokitaschoolofdance@gmail.com
Rokita School of Dance is committed to providing a safe environment where students can learn, develop and enjoy dance with confidence.

