Safeguarding & Child Protection Policy
Rokita School of Dance
Policy Owner: Tamika Rokita
Role: Sole Trader / Principal Dance Teacher
Email: rokitaschoolofdance@gmail.com
DBS Status: Enhanced DBS Certificate registered with the DBS Update Service

1. Policy Statement
Rokita School of Dance is fully committed to safeguarding and promoting the welfare of all children, young people and vulnerable adults participating in its classes, workshops, private lessons, performances and after-school clubs.
The welfare of the child is paramount. Every child, regardless of age, disability, gender identity, race, religion or belief, sex, or sexual orientation, has the right to protection from harm and abuse.
Rokita School of Dance recognises its responsibility to safeguard and promote the welfare of children within the framework of current legislation and guidance, including but not limited to:
· Children Act 1989 and 2004
· Working Together to Safeguard Children
· Keeping Children Safe in Education
· The Human Rights Act 1998
· Data Protection Act 2018 and UK GDPR
· Equality Act 2010
The school aims to provide a safe, positive and supportive environment in which children and vulnerable adults can learn, develop confidence and enjoy dance free from fear, discrimination, neglect or abuse.

2. Aims of this Policy
The aims of this policy are to:
· Protect children and vulnerable adults who participate in activities provided by Rokita School of Dance.
· Provide staff, parents and participants with clear safeguarding procedures.
· Promote a culture where concerns can be raised safely.
· Ensure appropriate action is taken where concerns arise.
· Create an environment where children feel safe, valued and respected.

3. Responsibility for Safeguarding
As a sole trader, Tamika Rokita is responsible for safeguarding within Rokita School of Dance.
Responsibilities include:
· Maintaining an Enhanced DBS certificate and Update Service registration.
· Undertaking safeguarding training and continuing professional development.
· Ensuring safeguarding concerns are taken seriously.
· Recording safeguarding concerns appropriately.
· Referring concerns to relevant agencies where necessary.
· Maintaining safe working practices.
· Promoting a culture of safeguarding and respect.
Safeguarding is everyone's responsibility and all concerns will be treated seriously.

4. Admission and Registration Procedures
To help ensure the safety and wellbeing of participants, registration information may be collected before attendance.
Information may include:
· Participant name
· Date of birth
· Parent or guardian details
· Emergency contact details
· Relevant medical information
· Allergies or health conditions
· Photography consent preferences
Parents and guardians are responsible for ensuring information remains accurate and up to date.
Emergency contact information must be available whenever children participate in classes, workshops or after-school clubs.

5. Code of Conduct
Professional Conduct
All interactions with children and vulnerable adults must be professional, respectful and appropriate.
Tamika Rokita will:
· Treat all participants fairly and equally.
· Maintain appropriate professional boundaries.
· Use positive encouragement and constructive feedback.
· Provide a safe and inclusive learning environment.
· Act as a positive role model.
Physical Contact
Dance teaching may occasionally require physical guidance to support technique, posture, alignment or safety.
Where physical contact is necessary:
· Permission will be sought where appropriate.
· Contact will always be appropriate and for educational or safety purposes.
· Participants will be treated with dignity and respect.
· Physical contact will never be used in a manner that could be interpreted as inappropriate.
Behaviour That Is Not Acceptable
The following behaviour is not acceptable:
· Bullying or intimidation
· Humiliation or degrading treatment
· Discrimination
· Excessive shouting
· Inappropriate physical contact
· Favouritism
· Sharing personal information inappropriately
· Private communication with children through personal social media accounts
Failure to comply with safeguarding expectations may result in removal from activities and referral to appropriate authorities where necessary.

6. Photography and Video Recording
Rokita School of Dance recognises the importance of protecting children's privacy.
Photographs and videos may only be used where appropriate consent has been obtained through registration forms.
Images may be used for:
· Website content
· Social media
· Promotional materials
· Marketing activities
Parents and guardians may withdraw consent at any time by contacting Rokita School of Dance in writing.
No child will be identified using personal information alongside photographs without explicit consent.

7. Collection and Dismissal of Children
The safety of children before and after classes is a shared responsibility between parents and Rokita School of Dance.
Children attending after-school clubs or classes must be collected promptly by a parent, guardian or authorised adult.
Where collection arrangements change, parents should notify Rokita School of Dance in advance wherever possible.
If a child is not collected:
· Reasonable attempts will be made to contact parents or emergency contacts.
· The child will remain supervised.
· Appropriate safeguarding procedures will be followed if contact cannot be established.
Children will never be released to an unknown adult without prior parental authorisation.

8. Recognising Safeguarding Concerns
Abuse can take many forms including:
· Physical abuse
· Emotional abuse
· Sexual abuse
· Neglect
· Domestic abuse
· Online abuse
· Bullying
· Exploitation
Possible indicators may include:
· Unexplained injuries
· Significant behavioural changes
· Fearfulness or withdrawal
· Poor hygiene
· Persistent tiredness
· Inappropriate sexualised behaviour
· Disclosure of harm
The presence of one indicator does not necessarily mean abuse has occurred; however concerns should always be taken seriously.
9. Responding to a Disclosure
If a child, young person or vulnerable adult makes a disclosure of abuse, neglect or harm, the following principles will be followed:
Do:
· Remain calm and listen carefully.
· Take the disclosure seriously.
· Reassure the individual that they have done the right thing by speaking up.
· Explain that information cannot be kept secret if someone is at risk.
· Record the information accurately as soon as possible.
· Report the concern through the appropriate safeguarding channels.
Do Not:
· Promise confidentiality.
· Ask leading questions.
· Investigate the matter yourself.
· Express shock or disbelief.
· Make assumptions or judgements.
· Confront an alleged abuser.
The priority is always the safety and wellbeing of the child or vulnerable adult.

10. Reporting Safeguarding Concerns
Any safeguarding concern, suspicion, allegation or disclosure will be treated seriously.
Where concerns arise, Tamika Rokita will:
1. Record the concern accurately and factually.
2. Assess the level of risk.
3. Seek advice where appropriate.
4. Refer concerns to Children's Services, the Police or other relevant agencies where necessary.
5. Maintain confidential safeguarding records.
If a child is believed to be at immediate risk of harm, emergency services will be contacted immediately.
Safeguarding concerns take priority over issues of confidentiality.

11. Record Keeping
Accurate safeguarding records are essential.
Records will:
· Be factual and objective.
· Include dates and times.
· Record actions taken.
· Be stored securely.
· Only be accessible where necessary.
Safeguarding records will be retained in accordance with legal requirements and good safeguarding practice.

12. First Aid and Medical Emergencies
Reasonable steps will be taken to ensure appropriate first aid arrangements are available.
Where possible:
· Emergency contact information will be available.
· Parents or guardians will be informed of accidents involving children.
· Accident records will be maintained.
· Emergency services will be contacted where necessary.
Children requiring urgent medical attention will never be denied assistance while attempts are made to contact parents.
Medication will only be administered where appropriate arrangements have been made and consent has been provided.

13. Online Safety
Rokita School of Dance recognises that safeguarding responsibilities extend to online environments.
Appropriate measures include:
· Maintaining professional communication boundaries.
· Using appropriate communication channels.
· Protecting personal information.
· Obtaining consent before sharing photographs or videos.
· Reporting online safety concerns where necessary.
Direct communication with children through personal social media accounts is not permitted.
Where communication is required regarding classes or activities, communication should take place through parents, guardians or approved channels.

14. Professional Boundaries
Maintaining professional boundaries protects both participants and teachers.
Tamika Rokita will:
· Behave professionally at all times.
· Avoid situations where she is alone with a child wherever possible.
· Maintain appropriate physical and emotional boundaries.
· Avoid favouritism.
· Avoid sharing unnecessary personal information.
· Avoid private communication with children outside authorised channels.
Professional conduct is expected at all times.

15. Safe Recruitment and DBS
Rokita School of Dance recognises the importance of safe recruitment practices.
The Principal, Tamika Rokita:
· Holds an Enhanced DBS Certificate.
· Is registered with the DBS Update Service.
· Maintains appropriate safeguarding awareness and training.
· Holds appropriate insurance.
Should additional staff, volunteers or assistants be engaged in the future, appropriate recruitment checks, references and DBS checks will be obtained where required.

16. Working with Parents and Guardians
Rokita School of Dance values positive relationships with parents and guardians.
Parents and guardians are encouraged to:
· Share relevant information regarding health and wellbeing.
· Update emergency contact information.
· Raise concerns promptly.
· Support safeguarding procedures.
· Follow collection and dismissal procedures.
Safeguarding works most effectively when parents and professionals work together.

17. Confidentiality
Information relating to safeguarding concerns will only be shared where necessary and appropriate.
Information may be shared:
· To protect a child or vulnerable adult.
· To comply with legal obligations.
· With safeguarding agencies or emergency services.
Confidentiality must never prevent appropriate safeguarding action.

18. Policy Review
This policy will be reviewed annually or sooner if:
· Legislation changes.
· National safeguarding guidance changes.
· Business operations change.
· A safeguarding incident highlights the need for review.

19. Contact Information
Rokita School of Dance
Principal: Tamika Rokita
Email: rokitaschoolofdance@gmail.com
Any safeguarding concerns should be reported immediately.
The welfare of children and vulnerable adults remains the highest priority of Rokita School of Dance.

